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E-Signatures — Now Accepted

« Asof 5/1/17, E-Signatures are accepted
through DocuSign

« All parties privy to the sales contract
will receive direct emails at designated
times in the workflow requiring
verification and e-Signatures of the
sales contract documents

E-Signatures — Now Accepted Cont.

* All agents must be opting into the E-Signature process
unless a paper contract submission is approved by BLB.
HUD’s expectation is that most sales contracts will be
conducted via E-Signature. The Buyer’s Agent and buyers
will only be allowed to proceed with hard copy sales
contracts if they have an extenuating reason for not being
able to proceed via E—Siﬁnature Our P260 database will
also need to be noted thoroughly with any exceptions

— EXCEPTION = NO EMAIL ADDRESS — If a buyer does not have
an email address or immediate access to a computer/Internet,
then request permission from BLB to do a paper contract as we
will note the P260 record with as much information as

possible. If your buyer does have a computer and internet, but
no email address, we recommend they get a free email

account from Gmail, Yahoo, or the other countless of e-mail
ervices available online




E-Signatures — Bid Submission

There are a number of changes to the Bid Submission
screen on HUDHomestore.com...some are below

* Selling Agent Registration on HUDHomestore
— Selling Agents (Buyer Agents) MUST register for their own Selling
Agent/Bidder account on HUDHomestore and submit their bids under
that account. It’s not only against HUD policy to submit a bid under
their Broker’s HUDHomestore account or that of another Selling Agent,
it cc‘:jnflicts with the E-Signature process and will cause issues down the
roal
* Purchasers (New)
— Previously, when submitting a bid, the Selling Agent would enter a
primary purchaser and possibly a secondary purchaser
— The Bid Submission screen now allows for a primary purchaser and up
to three (3) additional purchasers
— A phone number and email are required for each purchaser. Although a
cell phone number is optional for the primary purchaser during bid
submission, it is highly recommended to include one since it may have
to be used as a method of verification. Verification is required before
signing the electronic document
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E-Signatures — Bid Submission - Update

Upon Agent/Broker Placing a Bid

¢ Purchaser Financing Option:

— The Agent/Broker must now differentiate between
“conventional and other financing” and “cash” (depending
on the type of financing that will be utilized)
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¢ Purchaser — Not Living in the Property:

— If a bidder is an Owner Occupant, the Agent/Broker will
have an option to state whether they will be living at the
property. At least one purchaser must live occupy the
property and sign the Owner Occupant Addendum

E-Signatures — Bid Submission Cont.

* Buyers Select Closing Agent

(NEW) Tite Company/Buyers Select Closing Agent Information.
— When placing a bid, the Selling ¢ e
Agent is required to select an bR
existing Buyer Select Closing
 Comon Was

Agent (BSCA) or type in the
name of a company that has

not yet been set up with a e
Title ID # st 5ot
— The Selling Agent must also e
enter one escrow officer; this o
contact is selected from any e —
already linked to the BSCA, or * scrow Oficr Phosa:
anew one can be entered. g

There is an option to enter
another backup officer, but
this is not required

Bockup O Phone;
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E-Signatures — Bid Submission Cont. - Update

* Buyers Select Closing
Agent (Cont.)

— When typing the BSCA information
on the electronic bid form, Buyer
Agent should type slowly and pay

attention to the options being e [
provided. If that BSCA is listed, they = :
can select it from the list so the
information matches P260 data.

* If the BSCA is not available in
the list, then buyer agent must
call the buyer’s BSCA and
request a copy of the Closing
Agent’s state license and

Closing Protection Letter (CPL).

E-Signatures — Bid Submission Cont. - Update

* Buyers Select Closing Agent (Cont.)
— Note on entering Closing Agents:

* When you start to type the Closing
Agent name on the corresponding
BSCA field of the bid st ission, a
list of the HUDHomestore’s existing Gy i e it o e b e
Closing Agents displays. Try to find e e nen
the one you will use from the drop-
down list instead of entering a new
one.

If you’re not sure which to use, pick
one you’re familiar with (you can
always change your selection later).

If you enter a new Closing Agent,

there will be an extra step in the E-  Escrom O mat: ssivogusos com
Signature process that may slow e Oer Psaa: [bod¥igois com
things down. The Asset Manager will bt

need to check whether the entered

Closing Agent matches one already in
the system. If they can’t find a match,
the Asset Manager will need to enter
the new one into the system.

*** Tip on finding a match to an existing Closing Agent:
If the Closing Agent is in HUDHomestore as “The Most Excellent
Closing Agent Company”, entering the word “Excellent” won’t
necessarily find them. Entering “The Most” increases your odds

of finding a match if they are already in HUDHomestore. &

E-Signatures — Bid Submission Cont.

*  Conflict of Interest Question (New)

— The Selling Agent is required to respond to a question concerning whether the
purchaser is affiliated with HUD, or companies contracting with HUD, including
asset managers, field service managers, appraisers, listing brokers, and closing
agents

— If one or more purchasers has a conflict of interest, an addmonal dlalog box
displays asking whether one of the purchasers is a HUD employes

— Ifthere is a conflict of interest and the purchaser is a HUD emp\oyee an
automated email is sent to the Selling Agent stating that they have 7 days to
upload the HUD Conflict of Interest form

— Ifthere is a conflict of interest with one of the purchasers who is not a HUD

employee (i.e., does not have an approved Conflict of Interest form), the bid is
automatically rejected

Purchasar inormston
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E-Signatures — Bid Submission Cont.

* Designated-Signer Requirement (New)

— The Selling Agent is required to enter the name of the individual in
their company that is responsible for signing contracts.

— This individual is referred to as the E-Signature Signer or
Designated-Signer

— Initially, these fields are populated with the contact information for
the NAID registered broker in HUDHomestore.com. This
information can be changed at this stage of bid submission or at a
later time after a bid is accepted

— A Broker Authorization form will be included within the “E-
Signature Additional Instruction” package, which will be sent to
the Selling Broker (Buyer’s Agent) upon bid submission

E-Signature Signer Information

The E-Signature Signer information has been populated from the
Principal Broker information supplied within HUD Homestore. If
there is another designated signer of the Sales Packages please
update this information.

 First Name: [Test

* Last Name: [Broker

e
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E-Signatures — Bid Submission Cont. - Update

* Accepted Bids, EMD Upload via “Checklist”
Screen:

— Selling Agents seem to be having trouble locating
the “Checklist” link. Once they login to their
Bidder account on HUDHomestore, they should
click into “Bidder Functions” and select the
“ACCEPTED BIDS” tab from the menu bar. The
“Checklist” link will be located on the right=hand
corner of that screen (refer to screenshot below):

N R ey

Verify Your Accepted Bids

e

E-Signatures — Bid Submission Cont. - Update

After the Asset Manager (BLB) Accepts a Bid

+ Bidding Broker/Agent will now get a single email notifying them that
their bid has been accepted with the subject line of “SELLING
BROKER/AGENT BID ACCEPTANCE NOTIFICATION”(this is referring to
the email notification that the HUDHomestore site sends out, not
referring to the bid acceptance notices sent out by BLB Resources
directly)

— This HUDHomestore email will outline the verification and

document upload requirements

If the Closing Agent has no HUD Title ID (or if one of the following
documents listed below is missing or expired), the E-Signature
checklist on the Accepted Bid screen of HDUHomestore will require
uploads of those documents (it will feature individual upload links for
each of the corresponding documents)




E-Signatures — Bid Submission Cont. - Update

« E-Signature checklist now allows verification or updating of
Purchaser(s), Signing Broker, and Closing Agent, and uploading of the
following documentation:

— Closing agent’s state license and insurance coverage (if required)

— Earnest Money check

— Proof of Funds

— Prequalification Letter

— Articles of Incorporation (for investors)

— Broker Designated Signer Letter of Authorization.

— Refer to screenshot on next slide

— Agent/Broker Checklist after bid p

— Requires uploads for:

— Closing Agent’s state license
— Closing Protection Letter (CPL) or E&O Insurance

— HUD uses the terms “Closing Protection Letter” and
“E&O Insurance” interchangeably

11/16/18

E-Signatures — Bid Submission Cont. - Update

it Coing Aoent

Company Name: FIRST AMERICAN TITLE
Compaay Phone Number: (530) 6735527
Company Address: 415 Century Pack O¢
City: Yuba Cty
Sut: [Ch
2ip Code: 95091
BSCAID: FIRSTAG20S
Escrow Officer: Bryant Closing Agert Demo
Escrow Officer Emait: bag260@outook com
Escrow Officer Phone:

Backup Officer:
Backup Offices Emait:
Backup Officer Phone:
One or both Closing Presse upioad an o out
HUD canno close on the oraperty uniess the Clowng Agent forms are up to. date.

A Copy of Closing Agent's State Licensa
Expiration Date (MMDOYYYY): oqured 4 document upoated

A Closing Protecton Leter (CPL) evidenciog
ecrors and omiasions insurance coverage LSl vpload |

Expiration Date (MMDDYYYY): recured d documert upoates

E-Signatures — Bid Submission Cont. - Update

« Other Uploadable Docs after bid acceptance:

— Copy of Earnest Money Check

—  Buyer Proof Funds

— Prequalification Letter

— Articles of Incorporation — for Corporate Investors

— Broker Designated Signer letter of Authorization — if anyone other than
the principle broker will be signing the contract

[ o]

Compuny Nam: PRST AVERCA TILE




E-Signatures — Bid Submission Cont. - Update

E-Signature Steps After the Asset Manager Verifies the Checklist and Initiates
the Sales Package

Bidding Broker/Agent gets an email with a DocuSign link to review the
contract and clicks Finish to move to the next step (or clicks the “Click to
Reject the Sales Package” button to cancel the E-Signature process)

Broker responsible for signing the contract gets an email with a link to sign
the contract and clicks Finish to go to the next step

Each Purchaser gets an email with a link to sign the contract and click Finish
to go to the next step. Primary buyer signs at bottom of sales contract;
additional buyers initial at the bottom of the following page

Closing Agent gets an email with a link to sign the contract and clicks Finish
to go to the next step

Asset Manager gets an email with a link to sign the contract and clicks Finish
to go to the next step

this point the E-Signature process is complete

11/16/18

HUD Sales Contract

In light of the new E-Signature process being implemented on 5/1/17 -

Sales Contract packages and corresponding instructional guides
that are found on the “Addendums” tab on
www.HUDHomestore.com website have been removed

This E-Signature Additional Instructions package contains instructions

for the additional items that will need to be manually signed by
buyers on all sales transactions (some of the addenda in the
package will be required for all cases, some on an as needed basis)
— these will still be available on the Forms page on the BLB
Resources website corresponding to your state
https://www.blbresources.com/resourcemap

Please do not submit your state contract forms, as we can onl

accept the HUD contract packages

E-Signatures Additional Instruction Package - Update

Any bid that was accepted on or after 8-11-17 no longer required the addenda
listed below prior to sales ratification (refer to bullets below).

No Longer Required (as of 8-11-17):

«  Additional Escrow Instructions

« Additional LBP Information Receipt Addendum
*  Flood Zone Property Disclosure and Addendum
« Carbon Monoxide Addendum

Previous to 8-11-17 our Sales Dept. sent out an E-Signature Additional
Instructions package that contained instructions and the additional documents
listed below. These addenda were required to be manually signed by buyers (not
included in the DocuSign sales contract email). The Buyer’s Agent was then
required to print the forms, scan them, and upload them onto the “Earnest
Money Deposit” section at the bottom of the E-Signature “Checklist” screen of
their “Accepted Bids” tab on their HUDHomestore profile

s are no longer valid as the addenda listed

However, the aforementioned st?
into the sales contract documents that are

above has now been incorporate
included in the DocuSign emails



http://www.hudhomestore.com/
https://www.blbresources.com/resourcemap

E-Signatures Additional Instruction Package Cont.

The Buyer’s Agent is only responsible for uploading the items listed below as one
PDF file into the “Earnest Money Deposit” section at the bottom of the E-Signature
“Checklist” screen of their “Accepted Bids” tab on their HUDHomestore profile.
They should print and complete the required documents listed below (if applicable),
and then scan the docs together and upload them as one PDF file.

Required Items:

*  EMD (must be uploaded by Buyer’s Agent)

* POF/Lender Letter (must be uploaded by Buyer’s Agent)
¢ LLCdocs (if applicable)

«  Broker Authorization (If applicable)

*  Agency Disclosure (optional)

Please also remember that the Buyer’s Agent will still be required to provide the
or[ijginal copy of the EMD check to the LLB's office within two (2) business days of
bid acceptance. Although the Buyer’s Agent will also have to attach a copy of the
check onto the “Checklist” link on HUDHomestore within two (2) business days of
bid acceptance, they will also need to provide you with the hard copy, as per

jous instructions.
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Earnest Money Deposit (EMD)

Must be certified funds

— Funds must be a Cashier’s check from a bank or a US Postal Money order

— Checks from credit unions, Western Union, Money Gram, etc. are not acceptable
Made payable to: “(Buyer selected escrow company)”
Checks made payable to HUD will be returned for a correction

CASHIER'S CHECK 0084504190
PAYTOTHEORDERCF ABC Excrow MR a
***One thousand dollars and no cents*** **$1,000.00** i
s oo [ —
"008Y 5 0" 123421000248iLB6L 505287

lease also reference the property address
and FHA Case Number.

EMD Instructions

* Please note, we are now going to allow that EMD checks be made payable to the
Buyer Selected Closing Agent (BSCA) only (as opposed to the “BSCA name or
Buyer’s Name”). If the EMD checks are made payable based off our previous
instructions (“BSCA or Buyer’s Name”), we will probably still accept those as is, but
we are not going to reject EMD checks if they are made payable to the BSCA only

#) san Diego County Credit Union e ~Biaes
[LoSutArsym— s )
[PAY ++*ONE THOUSAND DOLLARS AND 00 CENTS*** April 20, 2015 |
audiSDCCUS1,000dols00cts
sLon0a0
ToThe Order ot CASHIER'S CHECK
[ ED AT SuGT

i Cace 054312
321 Any stees, Ao,

waneza? 930000073 304 07

+ Please note that ORIGINAL EMD checks must now be delivered to the Listing
Agent within two (2) business days of bid acceptance, NOT to BLB Resources




Proof of Funds

* If paying cash, purchaser(s) must show proof of
funds equal to or greater than purchase price

* If obtaining financing, a valid pre-qualification letter
must be included

— Approved loan amount must be equal to or greater
than purchase price
* Purchaser(s) may be required to show proof of additional
funds if loan amount is less than purchase price
* Escrow amount (if any) must also be included
— Must be on lender’s letterhead, with loan officer’s
mail address

11/16/18

Electronic Filing of HUD-9548 Contract Addendum

‘Electronic Filing of HUD-9548 Contract Addendum

If Purchaser is NOT a o ok conrimne. BB
licensed Real Estate
Agent, or Broker,
Purchaser must INITIAL
the first line.

If Purchaser IS a licensed
Real Estate Agent,
Purchaser must INITIAL
the second line AND the
line indicating whether
purchaser is affiliated
with the LLB.

Purchaser(s), broker and \‘\
ling agent must all sign

iy Conrmacos e o e obewng ropery
nytows 30 07101
o o

gy oc s i w4l usdervandng o g normaces
bt Deparoear ofHoming o Ufors eveiopmes ey I+ 4 ptia vy + o
e Seence o ot et e s (18 U5 C 1010, 3555, 357

Additional LBP Information Receipt Addendum

* If property was built i O]
prior to 1978, this
form must be
included with the
LBP disclosure

e Purchaser(s) must
initial to indicate
receipt of the \5
available LBP
information

¢ Purchaser(s) and

Selling Broker must

sign
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Flood Zone Disclosure and Addendum

Flod Zame Property scloces snd Addemen

* Required if
property is located
in a FEMA Flood
Zone

Complete top
portion, then
Purchaser(s) and
Selling Agent must

sign and date at
bottom \

Broker Authorization Letter

e The broker under
whose NAID the bid is
submitted will need to
sign the contract if the
bid is accepted.
Exceptions may be
allowed on a case-by-
case basis and a Broker
Authorization Letter
granting signing
authority to a different
broker for that case
must be submitted if
the bid is accepted

Investor Documentation

* If purchaser is an LLC, please include
articles of incorporation

* If purchasing under a trust, please
include trust documentation




Agency Disclosure

DUAL AGENCY CONSENT AGREENENT

Please ensure that
the Sales Contract
Package includes
the Agency
Disclosure from
your brokerage.
Please note that
this is NOT a BLB
Resources or HUD
rm E——

* gty

11/16/18

Proof of Identity

* Copies of documentation may be submitted to
show that legal name on contract package
matches the bid submission

* This may include a copy of the purchaser’s
driver’s license, passport, Social Security card,
and/or a recent paystub that shows the Social
Security Number

* This is optional — as needed

Workflow of E-Signature Contract

Asset Manager Verification
~ BLB Resources will review the information/addendums to be included in the sales package
~ After BLB’ final verification, BLB will review and verify a draft sales package
~  After final verification by BLB, BLB will send out the sales contract package/ envelope
E-Signature Signing Ceremony
~ The Selling Agent who placed the bid is the first recipient of the envelope. Their responsibility is to
review the purchaser information and populate a few additional fields, if necessary. The purchaser
information can be modified. The Selling Agent may also reject the envelope
« Please note that the Buyer/Selling Agents DO NOT sign the contract...they review and approve
and then it goes to the NAID's Broker of Record for signature. Again, the Selling Agent is nof
i the e-signature contract at all, unless they are also the Broker associated
with the NAID used to submit the bid
~ After the Selling Agent confirms, the sales contract envelope proceeds as follows: Designated-Signer
(NAID Registered Broker or Authorized Broker), Purchasers (all simultaneously), BSCA, Asset Manager
(BLB)
Ratified Sales Contract

~ When the document has been signed by all parties, a PDF of the final sales package is delivered to
each party, along with a Certificate of Completion from DocuSign

will then promote the case to Step 8

10



FSM Inspection Request Forms

No changes have occurred with this process

Please view the “Agent Info” tab of the Property Details on
www.HUDHomestore.com for the FSM assigned to the property

Original utility request form and deposit (if applicable) must be sent
to FSM after contract ratification. Do not send the utility request
forms to BLB Resources for processing. BLB Resources does not
process utility activation requests

Purchaser’s inspection may not be done until the signed form is
returned from the FSM

* Itis the Purchaser’s responsibility to activate utilities. Neither BLB
Resources nor the assigned FSM will activate utilities

11/16/18

Questions About the Process?

Our Customer Service Department would be
happy to assist you if you have any questions
regarding how to complete your sales contract
package. Please call (877) 877-5822.

Or by email:

— 3Psalesteam@blbresources.com

— 3P Sales and Customer Service Team Leader, Amy
Beltz: abeltz@blbresources.com

HUD Sales Contract — Hard Copy Version

The following slides apply to Sales
Contract Review as it pertains to hard
copy only!

We encourage all Real Estate Agents to
begin utilizing E-Signature Contracts
immediately

11
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HUD Sales Contract

If the buyer does not choose to go through the E-Signature
process due to extenuating circumstances, they may choose to
proceed with the existing manual process
***The buyer and their agent will have to communicate with our
Sales Dept. upon receiving the Bid Acceptance notification if they decide to
go through the manual previous manual sales contract process

Please download the electronically fillable sales contract package
from the Forms page on the BLB Resources website
corresponding to your state
https://www.blbresources.com/resourcemap

Please do not submit your state contract forms, as we can only
accept the HUD contract packages.

fimBLB RESOURCES
When data is entered on the cover " St d
page of the electronically fillable e he conrct
sales contract package, it will auto- e b = 2cmpted,
populate the appropriate fields of
the sales contract package, and you - ;ﬁlﬂﬁ"g:;"; —
will not need to manually input data. et Adloeas Sy Sate: 2 Coters

Gy, Siae, Zip Gode. and Courey)

This is the preferred method. S | —_—
2> oz
wm.sqsmmmm;%x S B
However, if you choose to manually > :”.’;;':.. = i
input data into a blank sales contract, Purchaser CyStatelZp: E—..wmm

please follow the instructions in the
. . = Srkarvame
following pages to reduce possible Brokerage EIN:

errors. Brokerage Pone:

EY

“The ORIGINAL

ating Agents Colt
Purchase inormation AL sma atch the provisionaly a

Please note that the “Conventional Tine'3 - Purchase Pros Earnest Money Deposit
5 Ny Line . Ciosig Costs: Maximum Cising Costs: 5003
Loan” box must be checked if

purchaser is obtaining other

s 5
50 oot O ety IR 7

Line 7+ Netto HUD:

o 3y Frncing Type: ¢ FHA203)  [JFHA 203 Repair Escrow- i the amount o
financing such as VA, Rural Boane: | Wil > lcw
Development, USDA, etc. ok os Backar: [7IvEs  [HIo
The “Cash” box must be checked if e e ) o
. N . i acdendrn, “Addendum
purchaser is paying cash or utilizing " =
L e e e
ard Money financing. = STz x
e G« Name o Jonone: 5 |
Emar e leens. 1
Has compary dosed previous KUD yansactons? YESL] | NO 7
FrrintPackage]
P-Ren
ales Contract U.S. Department of Housing and Urban Development
. Office of Housing
Property Disposition Program Federal Housing  Commissioner

1 (We)[Tohn Doe |

oD Case
(Purchaser(s)) agree to purchase on the terms set forth herein, the following property, as more particularly

o
described in the deed conveying the property to the Secretary of Housing and Urban Development

4321 Any Street, Anytown, NJ 07101, Ocean County |
)

(Streetnumber, street name, unit number, f applicable, city, county, State)

Upper right hand box: Please enter the FHA Case Number

Line 1: Please enter the purchaser(s) name(s) and
complete property address of the property they are
urchasing. Remember to include the county.

11/16/18
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The Secretary of Honsing and Urban Development (Seller) agrees to sell the property af the price and terms set forth herein. and to prepare a dee
containing a covenant which watrants against the acts of the Seller and all claiming by, through or under him. Title will be taken in the following]
Jolm Doe. a single man

Line 2: Please enter name(s) and style in which title will be taken.

Common examples of style in which title may be taken include:
A single man/woman
Joint tenants with right of survivorship
Community property
Tenants in common

Please advise your client to seek legal counsel if they have questions
regarding the style in which they should take title.

5. Theagreed purchase price of the property s > 3. s[_100.000.00
Purchaser has paid $[L000 asearnestmoney tobe applied on the purchase price, and agrees

to pay the balance of the purchase price. plus or minus prorations, at the time of closing. in cash to Seller._The
eamest money deposit shall be held by Litng Agent [ABCE: pany.

Line 3: Please enter purchase price and amount of earnest money deposit.
Purchase price of $50,000 or less, the EMD is $500

Purchase price of $50,001 to $249,999, the EMD is $1,000

Effective 9-28-18, purchase price of $250,000 or higher, the EMD is $2,000
For vacant lots or sales less than $500, the EMD is 50% of the list price

« For GNND properties, the EMD is 1% of the list price (not less than $500 and
not to exceed $2,000)

Please also enter the name of the buyer’s selected escrow company.
DO NOT enter “HUD Designated Closing Agent.” Any contract submitted with “HUD
Designated Closing Agent” may receive a correction request, which may delay
ratification.

Line 4: Check the appropriate box. If purchaser is obtaining
FHA insured (203b) financing, the following boxes should be
checked:

urchaser s applying for FHA insured ﬁuancmg@OS(b). 0] 203(b) repair escrow. []203(K)] witha cash
downpaymentof$____ dueat

s for. months (does not include FHA Mortgage Insurance Premium,
prepaid expenses or closing costs Seller has agreed to fund into mortgage.).

[ Said mortgage involves arepair escrow [

 and the balance secured by amortgage in the amount of

The lines for down payment amount, mortgage
amount, months, and repair escrow amount should be
left blank.

**¥|f the purchaser is utilizing the $100 down payment option on
an IN, IE or 203k eligible property, please enter $100 as the down
payment in this line. Please also complete the General Addendum
when a purchaser takes advantage of this program

13



Line 4: If purchaser is applying for FHA insured financing
with a repair escrow, the following boxes should be
checked:

n urchaser is applying for FHA insured financing [ [7] 203(b@03(b) repairescrow, []203(k)] witha cash
fownpaymentof S dueatclosing and thi lance secured by amortgage in the amount of
S, for months (does not include FHA Mortgage Insurance Premium,

aid expenses or closing costs Seller has agreed to fiysdTito 1 age.)
id mortgage involves a repair escrow ingth g TBD
haser is paying cash or applying for conventional or Ot RSTHTCing not involving FHA.

The lines for down payment amount, mortgage amount, and months should
be left blank. The repair escrow amount should be TBD.

***|f the purchaser is utilizing the $100 down payment option on an IN, IE or 203k
eligible property, please enter $100 as the down payment in this line. Please also
complete the General Addendum when a purchaser takes advantage of this program
The repair escrow amount may be modified after contract ratification, by
submitting the “Request to Change Financing Type” form found on the BLB
ources website.

11/16/18

Line 4: If purchaser is applying for 203(k) financing, the
following boxes should be checked:

1 urchaser is applying for FHA insured financing [ [T 203(b).

203(b) repair escm\@ 3(k)] with a cash
downpaymentof S______ dueatclosing and the balance secured by a mortgage in the amount of
for. months (does not include FHA Mortgage Insurance Premium,
prepaid expenses or closing costs Seller has agreed to fund info mortgage.).
[ Said mortgage involves a repair escrow ingto $
|D Purchaser is paying cash or applying for conventional or other financing not involving FHA.

The lines for down payment amount, mortgage amount,
months, and repair escrow amount should be left blank.
***|f the purchaser is utilizing the $100 down payment option on
an IN, IE or 203k eligible property, please enter $100 as the down
payment in this line. Please also complete the General Addendum
when a purchaser takes advantage of this program

Line 4: If purchaser is paying cash or applying for non-FHA
financing (i.e. conventional mortgage loan, VA, Rural
Development, etc.), the following box should be checked:

. [0 Purchaser is applying for FHA insured financing [ [ 203(b).
down paymentof §

3(b) repair escrow. [J203(k)] witha cash
dueatclosing and the balance secured by a mortgage in the amount of
_ for______ months (doesnot include FHA Mortgage Insurance Premium,
prepaid expenses or closing costs Seller has agreed fo fund into mortgage.).

Said mortgage involves arepair escrow 2t0 $ .
Trchaser is payin; rapplying for conventional or other financing not involving FHA.

The boxes for FHA insured financing and the lines for down payment amount,
mortgage amount, months, and repair escrow amount should be left blank.
Please circle cash, conventional, or other financing as appropriate.

“Other financing” types includes VA, Rural Development, USDA, etc. Do NOT
circle cash if using other financing.

lease note that purchasers using Hard Money financing must select cash.

4
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5. Sellerwill pay actual costs, p typical Sell

" " > s 3.000.00]

6a. Up 7
selling bonus, if offered by seller) of > 6a. 3| 3.000.00]
6. 1¢ > . 300,00

Line 5: If closing costs were included when the bid was submitted, the
amount entered on this line must match the bid. Please note that
requested closing costs may be up to 3% of the purchase price.

If the requested amount exceeds the actual closing costs, the remaining
difference will not be credited to the purchaser and does not reduce the
purchase price.

* Note: Escrow fees will now be a buyer expense. HUD will only pay
a portion of the closing fees, if the buyer includes closing costs on
line 5 at the time of bid submission and there are sufficient funds
remaining to allow for this fee to be paid. If there are no closing
costs included in the bid, the buyer will be required to pay all
escrow and closing fees.

*Closing cost credits only apply to Owner Occupants purchasers.

11/16/18

S Seller will pay reasonable and customary cost. DUt B0t more than actual costs, nor more than paid by a fypical
inthearea,
1

ller agrees to p:
£

Line 6a: Selling agent commission up to 3% of the purchase price,
unless otherwise noted. This must be the same commission
entered at the time the bid was submitted.

— ***Effective 12-15-16, HUD will no longer pay a sales commission to the

Selling Broker (Buyer’s Broker) on an Investor sale if the investor/buyer is
also the Selling Broker (Buyer’s Broker) on that file

Line 6b: Listing agent commission 3% of the purchase price, unless
otherwise noted

Please note that the selling agent may reduce their commission, but
the listing agent commission may not be reduced.

7. Thenet amount due Selleris (Purchase price [Item 3] less Items 5 and)........ o> |7 97000001 |

8. Purchaseris: [/] owner-occupant (will occupy this property as primsary residence) (] investor
[ nonprofit organization [ public housing agency [ ] other government agency.  Discount at closing:
Discount will reduced by amounts, if any, listed on Line Items 5 and 6.

Line 7: Subtract Lines 5, 6a, and 6b from Line 3 to determine
the net amount due to HUD and enter on this line.

Line 8: Check the appropriate box for occupancy, as
submitted in the bid. Unless purchaser is a nonprofit or
government agency, the discount amount should always be
blank. If purchaser is a nonprofit or government agency,
enter the appropriate discount percentage.

45
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9. Time is of the essence as fo closing. The sale shall close not later than 45

be held at the office of Seller’s designated closing agent or [ABC Escrow Company
10. 16 Seller does not accept this offer. Seller [77 may || maynot hold suckofferas a back-up to accepted offer
11. Lead based paint addendum [ ] is 7] is not attached: Other addendum [y/]is [ ] is not attached hereto and made part of this contract.

days from Seller's acceptance of contract. Closing shall

Line 9: Please enter the closing timeframe as follows:
+ 30 days for all cash/hard money purchasers
« 45 days for 203 (b), 203(b) Repair Escrow or conventional financing

* 45 days for Non-profit purchasers
* 60 days for 203k financing

Also, please enter the name of the buyer’s selected escrow company (must match line 3). DO

NOT enter “HUD Designated Closing Agent.” Any contract submitted with “HUD Designated
Closing Agent” may receive a correction request, which may delay ratification.

Line 10: Check the appropriate box for back-up status.

Line 11: If property was built prior to 1978, check the box for LBP is attached; if built in 1978
or later, check box for is not attached. The box for “Other Addendum is attached” must always

be checked. Note: Any addenda not previously approved by Seller may not be made a part of

this contract (e.g., state contract forms, smoke detector addendum, etc.). Approved

ust be signed by, and in the same style as, those signing as Purchaser(s).

11/16/18

46
2. Should Purchaser refuse or otherwise fail to ntract, inclu Tler may, at Seller' pti
retain all ora porti it as liqui The Seller i ? fo any sumi

‘which may be owed by the Purchaser fo the Seller for rent. Purchaser(s) Initials:_JD Ssllers Initials:

3. This contractis subjectto the Conditions of S £ T~ i fthis contract.
Certification of : The igned certifies that in affixing his/herits sigha, We fo this contract he/she/it understands:
(1) all the contents thereof (including the Conditions of Sale) and eement therewN \jthout protest; (2) he/sheit is responsible for
satisfying itself as to the full condition of the property: and (3) that Seller will not perform\ \gs after acceptance of this contract.

Line 12: Purchaser(s) must initial on Purchaser(s) line.

Please do not initial on Seller’s line.

If there is more than one Purchaser, please remember to have all Purchasers initial
on the Purchaser(s) Initials line.

of thi:

13. This contractis subject tothe Conditions of Sale on
Certification of Purchaser: The undersigned certifles that in affixing his/her/its signature to his contract he/she/it understands:
(1) all the contents thereof (including the Conditions of Sale) and s in agreement therewith without protest; (2) he/she/it is responsible for
satisfying itself as to the full condition of the property; and (3) that Seller will not perform repairs after acceptance of this contract.
haser

Purchaser(s): (type or print names & sign) Purct A
9876 Main Street
[Tohn Doe. |[ Golen Doc P |Anytown. NJ 07101
(SSN) or Employer | Phone No{ (555 12 Date Purchaser(s)Signed Contract:
[999-99-9999 11/18/2016
Seter. Secretary of Housing and Urban Development  By: (type name & e, & sign) Dale Conlract Accepted by HUD:

X

Line 13: Purchaser information:

e Please remember to type or print Purchaser(s) name(s)
e SIGNATURE(S) — All Purchaser(s) signatures are required
e Social Security Number or EIN/FIN for ALL Purchaser(s)
e Purchaser(s) address and phone number

e Date contract was signed

Please DO NOT have Purchaser(s) sign on the “Seller” line or in the
“Authorizing Signature & Date:” box. This is to be used by the authorized
UD signing agent ONLY.

48
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described herein to o

‘which he/she has executed and filed with Seller.

tatus,national orgin,or disability; (2) he/she has both provided and ex
he/she bs explained fully to the purchaser the entire tenms of the contract,
with Seller’s earnest money policy as set forth on HUD forms SAMS-1111. Paye

This her race, color.

¢ Condition B on the reverse heret

Certification of Broker: lhe\mdm:1g|\edcemﬂewlmr ) neftherhefshe iof anyons authorized (o act for et s declined o sel e property

milial

ned o e purchaser the notice regarding use ot Sellex s closmfr aseat: (9)
(4) he/she is in compliance
Vame and Address. and SAMS-1111- A Sellu.\" Broker Certification,

11/16/18

Broker's Business ffor Code)

Erokers EIN or S5 SAMS NAID:

[Bob Smith Realty

231234 I [BBSMTH1234

0123 Front Sireet Signaturs of roker [Bob Santh Sroker's Phone No

[Anytown. NJ 07101 X Bob Smith -‘ (555) 555-7634

Type or print the name and phone number of sales Person: [\ fary Smiith: (555) 555-7634 / mary.smith@bobsmithrealty.com

submitted.

The broker who registered for the NAID must sign. If the
selling agent is not the broker, the selling agent may not sign.

Signature stamps and DocuSign stamps are NOT acceptable.
Authorization letters are only acceptable on a case-by-case
basis, and the letter must be case-specific.

The NAID must match the NAID under which the bid was

49

Ganditions of Sae

Electronic Filing of HUD-9548 Contract Addendum

If Purchaser is NOT a
licensed Real Estate
Agent, or Broker,
Purchaser must INITIAL
the first line.

If Purchaser IS a licensed
Real Estate Agent,
Purchaser must INITIAL
the second line AND the
line indicating whether
purchaser is affiliated
with the LLB.

lling agent must all sign.

Electronic Filing of HUD-9548 Contract Addendum
owe FHA Cave umter. [SETESHIIT

o e e

31 Ay Stret_ Anyiows. 3 07101
S A (e coy o 5p code, o)

152 e 0 ot oy of e 9548 comct

Cemiiionsof S WAk b 3 purt o e HUDOY m..“.m...mmm.mnnuwn.‘
e s st v v D,
B AR R

Purchaser, plesse INTTIAL ane of e felmiag:

o Ao Broker
»

D e e NOT atttared withaay HUD Loca Lisog Brobers GL51)

Purf:haser(s), broker ar?dn\\m 3 w.ﬂmn,,....“_‘m.m:‘:‘,ﬂ

A 5 ey — o

£ T —
TR ] o=
BobSmith Sy S G ]

e —
= —
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Conflict of Interest Certification

11/16/18

Purchaser(s) must indicate if
they are an employee,
family member or other
affiliated entity of the Iisted&;,
parties.

If Purchaser is related or
affiliated, Purchaser must fill
in the relationship and

person/entity to whom they %

are related/affiliated.

Purchaser(s), selling agent
AND selling broker must ALL
sign to acknowledge
enalties for violations of
nflict of interest

o s Confict of Iterest
fimpLe ResOURCE

ko o BETEEERT

e e SR |
)

T I ——

7. 1D et sploses who b

Epse, et Y
h Yoo o e A L
R ot e e

e -
Aiin i e .
prsriwaysiy St

e et g e it
e S e e,
T % e e
AltmaertOIb i o g Pl s e e s e
[T

)

T e P o oy R R s

ana et S stnoincon s 110 rome by an Emploee.

ey
e e T

o S — TS

el

306 Smith

Kasy Smich

52
Radon Gas and Mold Notice and Release Agreement
Dimsoese  spmsiens
- B If Purchaser(s) is an
owner-occupant,
RADON G 1D SONE MOLDS HAVE THE FOTENTIAL TO CAUSE complete the
s e Owner-Occupant
SRR Certification
T - addendum.
e G L Y Broker must also
e i
s e e sign and date.
SEST i Investors do not
complete this form.
e 20_
= :.-@Z W_
i e
FermHTD S (62000 53

HUD Forfeiture and Extension Policy,
page 1

 Please fill in the FHA Case number and property address at

the top of the first page.

¢ Purchaser(s) and Selling Agent must initial the “Forfeiture of
Earnest Money Deposits” at the top of page 1.

FIHA Case Number:[987-654321

Property Address: [ 4321 Any Street, Anytown, NI 07101

AllHUD Property Disposition sales of HUD-acquired properties are to close within the following timeframes of
acceptance of a HUD-9548 (1/99) Sales Contract offer to purchase:

30 days for Investor purchasers regardless of financing type. or for all Cash/Hard Money purchasers
o 45 days for Owner Occupants using 203(b). 203(b) repair. 203(k), or conventional financing

Forfeiture of Earnest Money Depasits Purchasers) 00 <D se1jng Agent: a5 <MD

The failure by a Purchaser to close on the sale of property within the allowable period. including any extensions
approved by HUD, may result in the forfeiture of the entire eanest money deposit, except where special
circumstances exist. These situations will need to be documented and granted by HUD.

18



HUD Forfeiture and Extension Policy,
page 2

* Please enter an overnight account number on page 2, if
desired. If no account number is entered, earnest money will
be returned via certified mail.

Purchaser(s) and Selling Agent must initial the “Extension
Request Requirements” section near the top of page 2.
PLEASE NOTE: If the transaction is cancelled prior to ratification of sales contract. the earnest money will be

refurned to the Real Estate Broker via certified mail unless ofherwise noted below. BLB Resources, Inc. will NOT
be held liable for any lost or misplaced checks.

US Certified Mail ups Airborne  Fed-Ex

Overnight Account Number:

This Section for BLB Resources, Inc. Use Only

Date Famest Money Check was refurmed:

Method: US Certified Mail Overnight (UPS, Airborme, Fed-Ex)

Sent by

FExtension Request Requirements Purchaser(s) /7 <_ ARG Selling Agent: 45 <_mAlhase)

1£ scheduled closing dates cannot be met, purchisers may request extensions of the closing time. BLB Resources,
Tne. may grant extensions in intervals of fifieen (15) days upon written request from the purchaser. Extensions of
time to close the sale are eufirely within Seller’s discretion.

11/16/18

HUD Forfeiture and Extension Policy,
page 3

e Purchaser(s) and Selling Agent must initial next to the “Offer
Exceeding Appraised Value” section in the middle of page 3.

e understand that if our offer exceeds the FELA Appraised AS-IS value and the property is being purchased with
FHA Financing. I/'we will be responsible for the difference in cash.

Offer Exceeding Appraised Value Purchaser(s) 70 << MTAHERE) Selling Agent: s <_nTalheig)

 Purchaser(s) and Selling Agent must sign and date the
bottom of page 3.

Signatures:

be 11/18/2016
=

(Pufchaser) |John Doe (Date)

11/18/2016
(Purchaser) | (Date)

May Snith < sianemg)|11/18/2016
(Selling Agent[Mary Smith (Date)

Purchaser(s) ,‘";O":;:l’l’:'r‘l i Get a Home |
must choose e e 3
whether they Wihy 2 BuyerNoods a Home Inspection  Radon Gas Tesing

wish to have a e e

home i e )

pemp—vy ey s a o seastacion wih e e of b adon

Appraisals are Different from Home

inspection
o ox e i
performed, g DT

sl requeed o v e

then date, .

FHA mimenpopery

sign, and print Rk

FHA Does Not Guarantee the Value or

e w2 i e especie Yoy aaage

Ererp T —

‘Condition of your Potential New Home.

name at the A A

FHA cam ot e ol you moey for e, 04 FEA
cansorbuy e B bck o you.

bottom.
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Complete Contract Package MUST
also include the following:

COPY of Earnest Money Deposit check

— Original EMD is sent to the LLB
Pre-qualification letter or proof of cash funds
State Agency Disclosure form

State Buyer Select Closing Agent Addendum

HUD Closing Instructions and Certification and
dditional Escrow Instructions

11/16/18

Earnest Money Deposit (EMD)

Must be certified funds

— Funds must be a Cashier’s check from a bank or a US Postal Money order

— Checks from credit unions, Western Union, Money Gram, etc. are not acceptable
Made payable to: “(Buyer selected escrow company)”
— Checks made payable to HUD will be returned for a correction

ORIGINAL CHECK HAS A VOID PANTOGRAPH AND IS PRINTED ON CHEMICAL REACTIVE PAPER. SEE BAL DDITIONAL FEATURES.

Digital Federal Credit Union 6000
YL J gkt cederai creditnion S NO::200005738

e

TREASURER'S CHECK - VOID AFTER 90 DAYS
i CHECK NUMBER

260003738

00dols 00 cts

e |
Order of ABC Escrow I 4]
FHA Case #987-654321 4321 Any Street, Anytown, NY 07101 g o

26000

CERTELRY-EEH qi824 5° 30

lease also reference the property address
and FHA Case Number.

.

EMD Instructions

Please note, we are now going to allow that EMD checks be made payable to the
Buyer Selected Closing Agent (BSCA) only (as opposed to the “BSCA name or
Buyer’s Name”). If the EMD checks are made payable based off our previous
instructions (“BSCA or Buyer’s Name”), we will probably still accept those as is, but
we are not going to reject EMD checks if they are made payable to the BSCA only

#) San Diego County Credit Uniom 8443383
et o o et e o .
[PAY ++*ONE THOUSAND DOLLARS AND 00 CENTS*** April 20, 2015 |
audiSDCCUS1,000dols00cts
stoman
CASHIER'S gH,ECK

Please note that ORIGINAL EMD checks must now be delivered to the Listing
Agent within two (2) business days of bid acceptance, NOT to BLB Resources

20



EMD Instructions

* We recommend that a copy of the Buyer Select Addendum be
provided to the LLB so that the LLB may verify the EMD is
correct

e A COPY of the EMD must be included with the original contract
package delivered to BLB Resources within two (2) business
days of bid acceptance

11/16/18

Proof of Funds

« If paying cash, purchaser(s) must show proof of funds
equal to or greater than purchase price.
 If obtaining financing, a valid pre-qualification letter
must be included.
— Approved loan amount must be equal to or greater than
purchase price
* Purchaser(s) may be required to show proof of additional funds if
loan amount is less than purchase price
* Escrow amount (if any) must also be included
— If owner-occupant purchaser, occupancy section of LSR
must state property will be Primary Residency of purchaser

— Must be on lender’s letterhead, with loan officer’s email
ddress

Agency Disclosure

DUAL AGENCY CONSENT AGREEMENT
Puiant o P et 165

Please ensure that
the Sales Contract
Package includes
the Agency
Disclosure from
your brokerage.
Please note that
this is NOT a BLB
Resources or HUD
rm. B -

21



3P Region Buyer Select Closing Agent Addendum

Fill in FHA Case
Number, Address,
Purchaser(s) Name,

and Selling Agent info
Fill in escrow \

company information

— Attach copy of E&O \

and license(s) if no
previous HUD
transactions closed

Purchaser(s) and

Selling Agent must
sign and date at

o |poe

R 64 S o et i S e o

11/16/18

U.S. Department of Housing and Urban Development

(HUD) Closing Instructions and Certification — page 1

Only the FHA Case
Number, Property

Address and Buyeris)
Name should be filled

in on the first page
The remaining fields
should be left blank at
the time of contract
submission. The
escrow company will
be required to fill in
these fields prior to
close of escrow.

.

U.S. Department of Housing and Urban Development
(HUD) Closing Instructions and Certification — page 4

The escrow
officer must sign
and complete
page 4

Agentmust
sign this

The Closing

document

deborre, suspended,
programs, may parscisate inany aspect o the osing o e desrance proces.

B ensioree
Sgent may ¢t nviltion of T VI of the i ightsAc of 1965 the.“F essing At e Vil o

ace, color cree,relgion, s, nationsl orgin, ae o andicap;(2) st thelr taffs i the plies

e

B
B5CC that does it abde by D' Closing Instction

sentence of o mre than two years. (18 US.. 1010, 3553, 3571)
Gromoticn

5 by HUD thrugh s et anager.

s JaneJoney T 11454

protedrame_Jane Jones cephone 9085551212
princosiTie__ ClOSING Agent emat J30e.joneS@abxescrow.com
sttecerse s /12345 HUD identfication s
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11/16/18

Additional Escrow Instructions — pages 1-2

e The FHA Case Number and date must be entered at the top of
the first page. prye

ATTENTION ESCROW / Additi

We, the undersigned, hand you a copy of the U. S. Department of Housing and Urban Development
C of C and

/308, B s e o by
* If closing costs were requested on line 5, the amount must be
entered on page 2.

SELLER PAID CLOSI S (fline $is applicable):
appl I be solely resp

* If FHA insured financing with a repair escrow is being utilized,
the repair amount at the bottom of the first page must state

JYER IS OBTAINING FHA FINANCING.
et 0 2 obtained through this escrow

Additional Escrow Instructions — page 4

* The purchaser and escrow officer must initial the No
Cancellation Charges section on page 4.

NO Cancellation Fees via Escrow Company will apply if a HUD transaction cancels.

Initial Here:  Purchaser(s) _ JP < wrih Closing Agent /< radieig)

* The escrow officer, purchaser(s), and selling agent must all

sign page 4.

Required Signatures:

Jare Jones 11/18/16
(Escrow Officer) Tane Jones (Date)

Johin Doe 11/18/16
(Purchaser) John Doe (Date)
(Purchaser) (Date)

Maree Sith, 11/18/16
(Selling Agent) Mary Smith (Date)

Complete Contract Package may
also include the following:

* Lead-Based Paint Addendum (required if built
prior to 1978)

e Additional LBP Information Receipt Addendum
(required if built prior to 1978)

* Flood Zone Disclosure and Addendum (required if
located in a FEMA Flood Zone)

e Proof of Identity

Sales Package Verification Checklist
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Lead Based Paint (LBP) Disclosure

* If property was built prior to 1978, the 2-page LBP Disclosure
form must be downloaded from the “Addendums” tab of the
property details on www.HUDHomestore.com. You may also
download a blank LBP Disclosure addendum from the Forms
page corresponding to your state
https://www.blbresources.com/resourcemap

* Selling Broker must initial one of the 3 financing types:

— No FHA Financing

— Any FHA Financing Except 203k

— FHA 203k Financing

Purchaser(s) must initial 2 acknowledgements on page 2,
Selling Broker to initial 3 acknowledgement.

Purchaser(s) and Selling Broker must sign page 2.

11/16/18

Additional LBP Information Receipt Addendum

5P CT,ME A1, Y, R0 VT
Adiions! LBP ofomtion Recip Addeot

* If property was built rinfiatouiess
prior to 1978, this

form must be
included with the
LBP disclosure

Purchaser(s) must
initial to indicate

receipt of the \5
available LBP =
information
Purchaser(s) and = o

Selling Broker must
sign

Flood Zone Disclosure and Addendum

* Required if e ——
property is located
in a FEMA Flood

Zone

* Complete top
portion, then
Purchaser(s) and
Selling Agent must

sign and date at
bottom \3

24
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Proof of Identity

Copies of documentation may be submitted to
show that legal name on contract package
matches the bid submission.

* This may include a copy of the purchaser’s
driver’s license, passport, Social Security card,
and/or a recent paystub that shows the Social
Security Number.

This is optional.

11/16/18

Sales Package Verification Checklist

* We strongly recommend a detailed check of
the sales package, using the Sales Package
Verification Checklist, but it is not required to
be submitted with the contract package.

* Note that errors and/or omissions on the HUD
9548 Sales Contract may result in the
cancellation of the provisional bid acceptance.
Corrections will require a new original to be
sent overnight delivery to BLB Resources.

FSM Inspection Request Forms

* Please view the “Agent Info” tab of the Property Details on
www.HUDHomestore.com for the FSM assigned to the property.

* Original utility request form and deposit (if applicable) must be
sent to FSM after contract ratification. Do not send the utility
request forms to BLB Resources for processing. BLB Resources
does not process utility activation requests.

e Purchaser’s inspection may not be done until the signed form is
returned from the FSM.

* Itis the Purchaser’s responsibility to activate utilities. Neither
BLB Resources nor the assigned FSM will activate utilities.
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11/16/18

Most Common Sales Contract Errors

e Llinel

Name spelled wrong

Line left blank

Name doesn’t match bid (i.e. bid in personal name contract came in with company name)

1 name on bid, however, contract comes in with an additional purchaser on contract (we only
add purchasers using addendum)

* Line2

— Buyer name to only appear once (name is duplicated frequently)

— Need the title style name/marital status/gender (i.e. John Smith a married man, Jane Doe a
single woman, John and Mary Smith, husband and wife)
— Tenants in Common, Joint Tenants w/rights of survivorship, etc. is allowed, however, the
following is NOT allowed — warranty deed, bargain and sale deed, quit claim deed, etc.
e Line3

— EMD- Do not leave blank, needs to be $500, $1,000 or $2,000 unless GNND

EMD held by — frequently missing name of closing agent, or incorrect information or blank

Most Common Sales Contract
Errors, Cont.

e Lline4d

— Choose correct loan type to match bid. This can only be changed by
addendum, do not make a change on the contract, the contract HAS to
match the bid

— NOTHING should appear in the lines regarding down payment, mortgage
or number of days — with the exception of $100 down program. If it is an
FHA loan, and the purchaser is utilizing the $100 down program, then

$100 should appear in the down payment section. Everything else remains
blank

The part that states “Said mortgage involves a repair escrow” should be
blank with the exception of FHA 203b with repair escrow and in this case it
should state TBD only!

Most Common Sales Contract
Errors, Cont.

¢ Line7

— All of these lines must be completed and must match the bid exactly as submitted

As a reminder...Sales Agents who are also investor purchasers may NOT ask for closing costs or
commission. If they bid using closing cost or commission, they will have to complete a new contract
removing these numbers

¢ Lines8

— Purchaser type MUST match the bid. Investors who inadvertently bid as 0/O must
cancel and resubmit bid

¢ Line9
— Please enter the correct time here

30 days for all cash/hard money purchasers

45 days for 203 (b), 203(b) Repair Escrow or conventional financing
45 days for Non-profit purchasers

60 days for 203k financing

¢ Linel0

— One box must be checked whether to hold as backup or not. This is frequently missing or
rong box checked

26



Most Common Sales Contract
Errors, Cont.

* Linell
— LBP addendum is/is not attached or incorrect box checked or frequently missing

— Our package auto checks “other addendum is attached” but handwritten contracts miss
this frequently

* Line12
— Initials are frequently missing — must be wet ink or we need a new original
* Lline13

— Signature of buyer, printed name also. If it is a corporation or LLC, business name must
be printed, purchaser must sign and print name and title such (i.e. John Doe, managing
member). Purchaser address required — PO Boxes not allowed. Phone number is
frequently missing. Date contract signed is frequently missing or in wrong spot

* Certification of Broker

— Business name and address to match NAID. Correct EIN or SSN needed and must match

NAID. The Broker signing must be the Broker on the NAID. If someone else signs, they
must provide a Broker authorization letter signed by the Broker of Record.

11/16/18

Other Frequent
Sales Contract Errors

* PCR missing or not signed — this is sent out with bid acceptance

¢ LBP addendum - missing

* LBP addendum - Broker not initialing and signing; Broker initials on wrong loan
type; Purchaser not initialing both spots.

* LBP Receipt Addendum - This form has a LOT of corrections. Applicable LBP
statement initialed in line 1 and 2. Purchasers need to initial line 3 and 4
always. It is difficult asking for corrections for this form as agents get it
confused with the LBP addendum. Some agents think this is the LBP
addendum

* BSP Closing agent instructions - not complete. The agent should also send
over the closing agent E and O insurance and State license with this document
so that we can quickly get them in our system. If the closing agent has had

another deal that is NOT a transition file with BLB we would already have their

information. It is better to get it up front and not have to worry about it later.

** Agents DO NOT have to hold up sending us the original contract package

iting on this form. It can be emailed or faxed.

Other Frequent
Sales Contract Errors Cont.

* HUD Electronic Filing Form - Agents need to understand that this pertains
to the purchaser - whether or not the purchaser is an agent and purchaser
needs to initial, not checkmark

* EMD Checks - not made out properly; not certified funds; not given to the
listing broker; purchaser changes closing company and now they need a
new check made out to the new closing company.

*  Please note, we are now going to allow that EMD checks be made payable to the Buyer
Selected Closing Agent (BSCA) only (as opposed to the “BSCA name or Buyer’s Name”).
If the EMD checks are made payable based off our previous instructions (“BSCA or
Buyer’s Name”), we will probably still accept those as is, but we are not going to reject
EMD checks if they are made payable to the BSCA only

*  When we ask for a new original on a sales contract and we tell them all of
the corrections. They fix what we asked them to do and then they change

other parts of the contract that weren’t wrong in the first place and now

re wrong — please pay attention to this
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Other Frequent
Sales Contract Errors Cont.

* Agents should always address email correspondence
with the case number and street address when
emailing to us.

« If a fax is sent, please make sure the case number is
printed somewhere on each page.

¢ ABSOLUTELY NO WHITE OUT ON HUD 9548 SALES
CONTRACTS!!!

11/16/18

Where do | deliver or mail my contract, addenda and
copy of EMD, if | have the winning bid?

Please deliver the original signed sales contract and
addenda to BLB Resources within 2 business days to:

BLB Resources — Eastern Regional Office
400 Galleria Officentre, Suite 420
Southfield, MI 48034
(248) 356-4711
Attn: Sales Manager

Where do | deliver or mail my original EMD, if |
have the winning bid?

Please deliver the original EMD to the Listing Agent
within 2 business days of bid acceptance.

We recommend that a copy of the Buyer Select
Addendum be included so that they may verify the
EMD is correct.
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Questions About the Process?

Our Customer Service Department would be
happy to assist you if you have any questions
regarding how to complete your sales contract
package. Please call (877) 877-5822.

Or by email:

— 3Psalesteam@blbresources.com

— 3P Sales and Customer Service Team Leader, Amy
Beltz: abeltz@blbresources.com

11/16/18
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